
UNITED REFORMED CHURCH, CARLUKE 

Hall Lets Agreement - Jun 2026 

NAME OF USER: ……………………………………………………………………………….......................…………………….…………. 

Telephone : ……………………………..….….      E-mail:  ………………………………………………………….…….….………… 

ORGANISATION: …………………………………………………………………………………………………………….……………..….……… 

The above-named user confirms that they will abide by the following rules and conditions in their 
use of United Reformed Church, Carluke premises 

PREMISES: Hall Required (Yes/No)  …………. 

Kitchen Required (Yes/No) …………. 

No. of large tables …………. 

No. of small tables …………. 

No. of chairs  …………. 

ESTIMATED 
ATTENDEES: Adults:  ………….   Under 5:   ………….  Under 12:   …………  Under 18:   …………. 

The premises will be used for the purpose of : 

………………….....…………………………………………………………………………………………… 

LET TIME/DAY: …………………………………………………………………………………………………….…….……… 
e.g.  10.30am till 12.30pm on Wednesdays

START DATE:  ...…………………………………………………………………………………………………………...… 

LETTING FEE: 

ADDITIONAL TIME: 

INSURANCE:  

£10 per hour subject to a minimum charge of £15 per let. 
An invoice for the previous month will be raised in accordance with the 'Hall Lets 
Schedule' posted on the hall notice board.

Cash/Cheque to Mr I Pollock, 37 General Roy Way, Carluke, Tel: 07889 527033
or by Bank Transfer (Details on request). A receipt will be issued. 

Additional time at no cost will be allowed for setting up and tidying up before and after let. 

The user will be responsible for providing adequate insurance cover in respect of their use of the 
premises.  This should include Public Liability Cover and cover for all equipment used and the user 
should be able to produce relevant policies and receipts for payment of premiums to the United 
Reformed Church, Carluke if so required.  The user confirms that in its use of the premises the 
United Reformed Church, Carluke will not be responsible for any loss, damage or claim arising from 
this use and will indemnity the United Reformed Church, Carluke against all such lost, damage or 
claims.   

The United Reformed Church, Carluke reserves the right to terminate the use of the premises at any time although wherever 
possible the parties will be given at least two weeks’ notice in writing. Outside organisations, i.e. those not directly connected 
with the United Reformed Church, Carluke, which are granted a let on a regular basis may be asked to relinquish the let in 
whole or in part should the premises be required by Carluke URC. As much notice as possible will be given. 



CONDITION OF The premises are accepted by the user as in good condition and repair. The user shall not make 
PREMISES: any alteration or bring in any apparatus without the consent of the United Reformed Church, 

Carluke. 

After use, the premises, including the toilets and kitchen  must be left in a tidy condition, all chairs 
and tables stacked, and spillages cleaned.  All equipment and materials must be stored away or 
removed after each meeting.  All breakages or damage to any part of the premises must be reported 
immediately to the Treasurer.  Organisations are responsible for their own money and no money 
must be left in the halls. No posters etc are to be fixed to the walls by any means which might 
damage the paintwork (eg sellotape, glue and some blue-tac) and the user should consult with the 
Treasurer if they require space on any of the notice boards.  Heating of the premises is the 
responsibility of the United Reformed Church, Carluke and users must not turn off radiators or 
interfere with the thermostats.  The playing of hard ball games football etc is strictly forbidden.   

The person who signs the application for the use of the premises will be held responsible for securing 
the premises after use, that all doors are locked and that all fire exit doors are closed and all lights 
extinguished including the lights in the toilets. If another group is still using the premises please let 
them know you are leaving. 

CHILDREN AND  The user confirms that they have adopted a recruitment procedure for working with 
YOUNG PEOPLE: children and young people which, where appropriate, includes the carrying out of Enhanced 

Disclosures (Scottish Criminal Record checks).  It is agreed that if the users are found to be in breach 
of this provision the United Reformed Church, Carluke shall have right to terminate the agreement 
with immediate effect.  The person who signs below shall be responsible for making sure that all 
members of the group are aware of these rules and conditions. 

COVID-19 Government Guidelines re Physical Distancing, Mask Coverings and Track & Trace must be 
PROTOCOLS: adhered to at all times. 

Hall USAGE: Kitchen access is only allowed when it is expressly stated for use in the Hall Let Agreement. 
Each Hall let MUST have appropriate insurance in place.  
The person signing the Hall Lets Agreement is responsible for all aspects of the let. 
All users must be compliant with all Church Policies available on request. 
A minimum of 30mins between lets MUST BE MAINTAINED. 

SPECIAL CONDITIONS: …………………………………………………………………………………………………………………………………. 

…………………………………………………………………………………………………………………………………. 

KEY (Yes/No): …………. 

HALL LETS CONTACT: Mrs Aileen Brown  Tele:    07894 529106    e-mail:   eldercarluke@yahoo.co.uk 

Signed: ………………………………………..………….. Date: …………………..……..……….………….. 

Signed: ………………………………………..…….……. Date: …………………………..…………..….….. 

on behalf of  United Reformed Church, Carluke. 

N.B    Carluke United Reformed Church DOES NOT HOLD ANY INSURANCE COVER for external Hall Lets.
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